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Introduction

The File Transfer Management System (FTMS) is an Electronic Data Transfer (EDT) system that connects the Social Security Administration’s (SSA) National Computer Center (NCC) with various States, Federal agencies and SSA sites.  This system is used to electronically exchange pertinent program and benefit information using Sterling Commerce's Connect:Direct. 

Note: This document is only for submitters who wish to transmit files using Connect:Direct and NOT via Internet. Federal agencies, not States, can elect to transmit through the Internet as an alternative method for filing wage data information. Contact OWRS Technical Assistance at 1-888-772-2970 (Mon-Fri, 8:30 a.m. to 4:00 p.m. Eastern Time) for assistance. The Internet address to obtain instructions or to file via Internet is www.socialsecurityadminstration.gov/employer.

EDT is designed to target larger filers who have Connect:Direct capability in order to file wage reports. 

The EDT of Annual Wage Reporting (AWR) information is an Agency initiative that will produce several benefits for participants.  

· Wage reports begin processing the day they arrive at SSA

· Earlier notification of errors

· No manual handling

· Electronic receipt returned to the submitter

· SSA pays all transmission costs for participating agencies

· Timely posting of W2 information to the master earnings file (MEF)

If you are interested in becoming an EDT participant, please forward an email

to EDT Customer Support Staff at EDT@ssa.gov. After receiving your identification

code, contact Telecommunication Specialist (Robert Foyles (410) 966-0464, Darzel

Robinson (410) 965-1746, or Rosa Street (410) 966-5946) to provide further instructions.
Note: 
If you are already a filer of the EDT process and have questions or concerns, please send all inquiries to EDT@ssa.gov. A response will be sent back within a few days either by phone or email message. Please provide us with a forwarding telephone number and a convenient time that we may contact you.

Tax Year 2003 Procedures for Submitting Annual W-2 Copy A Information 

Format your file using the standard requirements and record specifications designed for W-2 Copy A Information. Refer to the instructions in the booklet "Magnetic Media Reporting and Electronic Filing for Tax Year 2003" (MMREF-1). If you have any questions about wage reporting procedures and/or questions about a particular data submission, contact the Employer Reporting Services Branch at 1-800-772-6270 (Mon-Fri, 7:00a.m. to 7:00p.m Eastern Standard Time).

NOTE:  If critical errors are found on your original submission, SSA will request resubmission of your W-2 Copy A information. Refer to the booklet:   “Magnetic Media Reporting and Electronic Filing for Tax Year 2003” (MMREF-1), when filing a resubmission report. If submission was processed by SSA and the W-2 Information needs to be corrected, then refer to the booklet: Magnetic Media Reporting and Electronic Filing for Tax Year 2003” (MMREF-2). When filing a corrected file through EDT, follow the procedures for filing an initial submission. You may obtain a copy of this publication by accessing the Internet at  www.socialsecurityadministration.gov/employer. 
	(
	SSA will accept only MMREF- formatted files.



Following are record lengths for file formats:

	FILE FORMAT NAMES:
	RECORD LENGTH:

	MMREF-1 
	512

	MMREF-2
	1024


1.
Do not use any internal or system labels on the file.

2. Each participant site must provide the Office of Telecommunications Support and Systems Operations (OTSO) with any site-specific security parameters and obtain instructions.  The contacts are Robert Foyles (410) 966-0464, Darzel Robinson (410) 965-1746, or Rosa Street (410) 966-5946.
3. Retain a copy of your file.  If a resubmission is necessary, SSA will not send you a copy of the file.  You will receive a resubmission letter with an explanation of your errors.
4. Send a message to OEEAS.DAWRB.EDT@SSA.GOV within 24 hours of the receipt of the transmission to record the completion of the transmittal.  Note: When contacting by email, include unique identification code, EIN, Company Name, Contact Name and phone.      

5. Do not transmit your EDT file prior to January 5th.  All EDT submissions must be transmitted to SSA no later than March 31st.  If you transmit your file after this date, you may be subject to late filing penalties imposed by the IRS.
6. First time participants must submit a test transmission to ensure that all security parameters and login procedures are correct. SSA needs to test EDT transmissions as soon as possible.

When testing EDT transmission, please be sure to contact the Telecommunication Specialists first before sending an actual wage report file. Please name your test files according to SSA naming convention.


See section "EDT Testing For First Time Participants".

	(
	If you have transferred files through EDT in prior filing seasons and have not changed the setup, you are not required to test this year's EDT transmission.   


7.
To determine if your transfer was received, you must read the acknowledgement of receipt generated from the software.
Transmission Procedures

Participants will be provided with a process to initiate receipt of the AWR file by SSA. SSA’s process will perform the actual receipt of the file. It will also contain all constant transmission parameters, such as UNIT names, NODE IDs, and the non-variable portions of the standard dataset names. When submitting the process on the participant side, values must be defined for the symbolics &RDATE, which is the “ccyyddd” parameter, and &FILE, which is the “Txxx” or “Rxxxxxx” parameter. The maximum blocksize that can be processed is 23,375 (using a blocking factor of 275).

Dataset Naming Conventions for EDT

The transmission procedures are specific to sites with mainframe versions of 
Connect:Direct. Note that the "Txxx" identifier referenced below will be determined by the transmitting operator (submitter) at the time of transmission.] It is not determined by the employing agency that provides the Annual Wage Reporting (AWR) tape. The first tape sent from a site on any day will be labeled as "T001", the second as "T002", and so on.

The following dataset naming conventions will be used internally at SSA for both mainframe-to-mainframe States and PC-to-mainframe States. Because the transmitted tape has no labels, transmission procedures will ensure that the dataset names are identified to SSA.

(Note: After transmittal completion, files are renamed according to internal EDT naming convention for Test, Initial, and Resubmittal submissions. (Pleases make a note of the new name for your record.)

INITIAL SUBMISSION

OLBG.BTO.AWR.Txxx. ***.Rccyyddd

OLBG
 -
Standard

BTO
-
Standard

AWR 
- 
Standard

Txxx
 -
File number [Ex: T001, T002…..]

***
- 
Unique identification code assigned by SSA

Rccyyddd -
Transmission date



cc - Century indicator



yy - Year



ddd – Julian day

Example: February 10, 2004 would be 2004041

RESUBMITTAL

OLBG.BTO.AWR.Rxxxxxx.***.Rccyyddd

OLBG
-
Standard

BTO
-
Standard

AWR
-
Standard

Rxxxxxx -
Wage file identifier (WFID) [Note: WFID is found on the error notice sent by SSA)

*** -

Unique identification code assigned by SSA

Rccyyddd -
Transmission date



cc – Century indicator



yy – Year



ddd – Julian day



Example: February 25, 2004 would be 2004056

NOTE: States Which Have More Than One Reporting Department

When a State has more than one reporting department, it is necessary to ensure that the file number (Txxx) is not duplicated.  If more than one department transmits the same file number on the same day, we would treat it as a duplicated file.

Formula for Computing Approximate Transmission Times

The following formula may be used to compute the amount of transmission time needed for an EDT file.

Example:  Based on a file of 100,000 records each of which are 275 characters in length, (total file length of 27,500,000 characters) the transmission time would be as follows:


Using the 9.6 Kbps line
1,200cps = 72,000cpm = 4,320,000cph, transmission time is approximately 6 1/2 hours


Using the 56 Kbps line
7,000cps = 420,000cpm = 25,200,000cph, transmission time is approximately 1 hour 6 minutes

These formulas are only approximations. Normally about 85% of the theoretical throughput is achieved due to protocol overhead, line turnaround, etc.  However, depending on the number of blank fields in the data, the compression performed by Connect:Direct could significantly increase the effective speed.

EDT Testing For First Time Participants

1. Contact OTSO (Tax Year 2003 Procedures Section, item 6) as soon as you are ready to test your connection to SSA. The test files must always be named as “AWRTEST”. Test files received will not be processed or evaluated for compliance with wage reporting specifications. 

	(
	The test files must always be named as “AWRTEST”.


OLBG.BTO.AWRTEST.Txxx.***.Rccyyddd

OLBG
-
Standard

BTO
-
Standard

AWRTEST -
Standard

Txxx
-
File number [Ex: T001, T002…..]

***
-
Unique identification code assigned by SSA

Rccyyddd -
Transmission date



cc – Century indicator



yy – Year



ddd – Julian day



Example: February 25, 2004 would be 2004056

