How to Submit a Proposed Draft Decision Using the New FIT Documents?
· Create a new Word document using the FIT Fully Favorable Decision template. 

· Save the FIT Fully Favorable Decision template as a Word document to your computer or a CD using your client’s last name as the file name.

· If you are a registered user of the Electronic Records Express (ERE) (http://www.socialsecurity.gov/ere/), you may submit the template electronically.  Select “On the Record Request” (OTRQRST) as the document type, to ensure that the hearing office reviews your request promptly.  

· If you do not provide the document via ERE, submit the CD and a hard copy of the proposed draft decision document to the assigned ALJ by mail or direct delivery (no email). The Hearing Office will not return the CD to the representative. After the ALJ reviews the representative’s submission, the Hearing Office will destroy the CD containing the proposed decisional draft. 
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